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Setting up a booklet in Publisher (Office 2003) 
 
Open Publisher 
 
 
 
Choose ‘blank publications’ 
 
 
 
 
Choose ‘full page’ by double clicking 
 
 
 
 
 
 
To make this into a booklet go to the ‘file’ menu 
and choose ‘page setup’ 
 
Then make sure you are on the ‘layout’ tab 
 
Then choose ‘booklet’ 
 
Check you have the page set  
to landscape 
 
Click ‘ok’ 
 
 
 
 
If this window appears click ‘yes’ 
 
 
 
 
This will give you a 4 page (sides) A5 booklet which can be printed 
back-to-back on one sheet of A4 and then folded.   
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If you want an 8 page booklet (2 sheets of folded printed on both sides) go to the ‘insert’ menu, 
choose ‘page’.  When the window pops up, number of new pages should be 4, then click ‘ok’ 
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