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Project Coursework Guidelines
Your project report should contain the following:

A. Cover Page 
[project title, a picture to illustrate your project, candidate index number, school, date submitted]

B. Acknowledgement [optional]
C. Table of Contents [Add page numbering starting on table of contents]

ANALYSIS
1. Introduction

2. Problem Definition

3. Investigation

a. Interview or Questionnaire
b. Observation

c. Summary of Investigation

4. Description of Current System

a. Data Flow Diagram

b. Problems with Current System

5. Evaluation of Current System

a. Advantages of current system

b. Disadvantages of current system 

6. Objectives

a. General objectives [Company objectives e.g Save time, attract clients]

b. Specific objectives [System objectives e.g Register client, Update client details etc]

7. Proposed Solutions

a. Solution 1

i. Advantages of solution 1

ii. Disadvantages of solution 1

b. Solution 2 – Computerized Solution

i. Advantages of solution 2

ii. Disadvantages of solution 2

8. Chosen Solution – Computerized Solution

i. Advantages of computerized solution [explain in detail] 

ii. Limitations [e.g need to train staff, buy hardware and software etc]
9. Feasibility Study [OPTIONAL-usually done for large projects]

DESIGN 
[Design phase should be done in Ms Word .. DO NOT PUT PRINTSCREENS OF MS ACCESS]
1. Brief introduction on your chosen solution – e.g what it should achieve, how will it help… etc

2. Time Line – Gantt Chart

3. Methodology

a. Top-Down Approach [Briefly describe what is top-down approach and what are the advantages of using this approach to solve a problem]

4. System Flowchart

5. Database Design

a. Data Dictionary – Table design [Explain the use of having the table e.g to save customer details and explain each field in the table.]

b. Entity Relationship Diagram [ERD]

6. Screen Design

a. Main Menu Structure Diagram
b. Data Entry Forms [Input form e.g Register Member Form]

c. Output Forms [e.g design of Reports to be generated by the system]

d. Queries [List all queries and searches you are planning to do]

7. Program Flowchart [design at least 5 flowcharts based on your Project]

a. Flowchart 1: Register Member/Client/Book/Video etc

b. Flowchart 2: Modify  Member/Client/Book/Video etc

c. Flowchart 3: Delete  Member/Client/Book/Video etc

d. Flowchart 4: Search  Member/Client/Book/Video by ID, name etc

e. Flowchart 5: Lend a book/video, Make a sales transaction etc

8. Hardware Requirements

a. Provide a list of hardware explaining why you need these hardware, e.g You will need a printer to print reports etc

9. Software requirements

a. Provide a list of software explaining why you need them e.g Microsoft Access, Windows XP, Anti-virus etc etc

IMPLEMENTATION 

[Put print screens of Ms Access]
1. Briefly describe that the project has been done in Ms Access or any other platform used. Why Ms.Access was used???

2. Method of Solution

a. Show and Explain Print screens of your:

i. Tables in Design view [show validation rules, Input Mask. Look Up etc]

ii. Tables in Datasheet View [add some records in your tables]

iii. Entity relationship Diagram (ERD)

iv. Forms [Switchboard menu, Customer form, Book, Video etc]

v. Reports [e.g report of clients]

vi. Queries [e.g query books from author ‘Enid Blyton’]

3. Method Of Conversion 

a. Briefly explain (advantages and disadvantages of each) on the following method of conversion:

i. Parallel

ii. Direct

iii. Phased
b. Which method do you recommend for your project? and Why?

c. Suitability of Hardware and Software recommended in Design Stage.

TESTING
1. Test strategy

a. Briefly describe testing strategies used e.g Logical, Functional or User testing.

b. Design a Test Plan 

[All types of test data [normal, abnormal and extreme] should be used for student to score full marks in this section]
2. Test Screens

a. Based on your test plan, show how you tested each screen- provide print screens of Error messages or correct messages.

DOCUMENTATION
1. TECHNICAL DOCUMENTATION
a. Technical documentation should include a report on how to use the system in case further maintenance is needed. Briefly describe all the tables that you have in your database, explaining their use, for e.g The customer_table contains all information about regular customers. To carry out a sales transaction, the sales_table and the payment_table will be needed, of if you want to add (create) another table, how to do that ??? etc etc 

2. USER DOCUMENTATION
a. Introduction

i. Briefly describe in one paragraph what the system can do.

b. System requirements

i. Describe the hardware and software needed to install and use the system.
c. How to install the system

i. Explain how to install the system here. Use print screens to show where the user should click to use the system.
d. Troubleshooting

i. Describe the error messages that users might see and explain how to deal with them. Use print screens of error messages.
EVALUATION
1. PROJECT EVALUATION 
In this section, you need to show that all the objectives listed in the Analysis stage have been met e.g you can easily add/modify/delete a customer etc Objectives that you could not do in your project should also be listed and should be added as further improvement of system. 

Here is a format:

The new system met the following system objectives:

·  [List the objectives met by the new system here]
The new system satisfied the following performance criteria:

· [List the performance criteria met by the new system here]
I asked [put the name of your end user here] to use the system and tell me what they thought about it. They made the following comments:

· [List any comments made by your end user about the new system here]
I think that the system could be improved in the future by doing the following: {Further system development for objectives not achieved!}
· [List ways that the new system could be improved here]
TECHNICAL SKILL
 In this section, you list and briefly explain all the skills acquired while working on and developing this project. This is to show whether you have used all the Features and Tools of Ms Access [Tables, Forms, Queries, Reports etc.]

APPENDIX

1. Include Questionnaires, Interview or Observation Sheets [if any]

2. Include Test Results sheet

3. Any other sheets like Invoices, receipts etc
Note: (Depends on teacher!!!)
Before submitting your project:

1. Check and correct spelling and grammar mistakes

2. Check whether all pages are numbered [Use header and footer] and in order.

3. Use standard formatting [Times New Roman, 12] – Title can be bold, Times New Roman 14 or 16. Avoid Word Art and too many colors.

4. Bind your project and submit in an envelope with your full name and class clearly written on it.

By S.V.Caullychurn
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