Common Tasks ECDL Module 2
Changing Settings Using the Taskbar

1. Label the notification area
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2. What happens if you click or hover your mouse on the time shown in the bottom
right hand corner of the screen?

3. If you double click the time you will open the Date and Time Properties Menu.
On the school network you have very limited access to this menu.

a. What does the data and time tab allow
you to change?
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b. Why might you need to change the Time S (8
Zone for your laptop?
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c. What is Internet time? % 27
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Current time zone: GMT Standard Time
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{GMT) Greenwich Mean Time : Dublin, Edinburgh, Lisbon, London

Server: |time.wind0'x\'s.c0m v| ’ Update MNow

The time has been successfully synchronized with time. windows.com on
13/02/2007 at 23:31.

Mext synchronization: 20/02/2007 at 23:31

Synchronization can occur only when your computer is connected to the
Internet. Learn more about time synchronization in Help and Support
Center.

Automatically adjust dock for daylight saving changes
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4. If there is no sound coming through your headphones or from the speakers on
your computer what would you do?



