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Introduction.

This booklet has been designed to help you with your project. It is intended for use in the classroom and at home. The full Summative Project Brief [SPB] can be found at the following web address:

http://www1.edexcel.org.uk/dida-d101/html/spb101homepage.htm
This booklet contains your class tasks, your learning objectives and your homework tasks. Do Not Lose It!!!

Project Background

Make Space is an organisation that arranges after school activity clubs for 11-16 year olds. 

· You are going to arrange a new Make Space club and produce some publications to advertise it. 

· You will need to research your chosen activity, 

· You will do a plan

· You will represent and test your data

· You will advertise your findings

· You will review your project.

· Read as much of the SPB as you can. This will help you!
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Researching Make Space

Learning Objectives

Learn to understand the aims and requirements of the project. 

Learn to identify they key aspects of the Make Space Organisation

Class Tasks

Type out the URL [web address] for the Make Space Organisation [www.makespace.org.uk]. 

Answer the questions below: 

	What is the “Make Space” objective?
	

	Click on the “About Us” tab. What age group is targeted?
	

	click on the 
”Clubs” tab. What do the “Make Space” clubs involve?
	

	Click on the “Activity Programmes” tab. Name two activity programmes.
	

	Click on the “Membership” tab. Name three advantages of membership.
	

	What is your opinion of the “Make Space” programme?
	


Homework: 

Complete Make Space Research. To be Submitted Next Week.
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Planning Your Time

Learning Objectives

Learn to identify the Main Tasks for the whole project.

Learn to know how to fulfil the criteria for the Main Tasks.

Class Task:

Work with a partner or in a group to complete the mind map below for the whole project. 

[image: image4.png]W) Ed Excel DDA Level 1 Using IC1 - Microsoft Word
Hle Edt Vew Insert Fomat Toos Table Wndow Hep
o e— i L

T rie Edt Vew Doament Tods Wndow He

3 open (Bl sevencony e @ g )| [ )] [ ssecrren -

Mind Map for Make Space S,
Project o
‘activities presentation

already
available

o [y [ Auoshapes- \ N O B 4l d-L-A-=E=Eg0W.
Page 3 Sec 1 319 At25.2m In43 Col1  REC TRK B O Engish (UK DX

(3 Project Objectives




Homework:

Learn the following spellings for a test next week. 

Database, Planning, Survey, Sub Task, Timetable, Project, Activities, Presentation, Newsletter.
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Planning Your Time continued…

Learning Objective

Learn to know what the sub tasks for each Main Task are

Learn to understand the importance of planning your time.

Class Task:

Fill in the Project Plan table below.

The sub tasks are identified by the symbols:
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Make sure your Project Plan is signed off by your teacher before moving on to the next task. 

Homework:

Find some leaflets, newspaper cuttings and posters about club activities in your area. To be brought to the next week. 
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Choosing Activities

What is Already Available?

Learning Objectives

Learn how to research existing activity clubs

Learn to understand the need for acknowledging your sources.

Class Task:

Work in a group or as an individual to complete a table of activities already in your area. 

Use the leaflets, newspaper cuttings and posters you brought in for homework as well as the Internet. 

The following web pages may help to start you off.

www.4children.ork.uk  4children is a charity that runs the Make Space campaign
www.ukyouth.org          Lots of information about youth work and activities.
www.yell.co.uk              Find clubs in your own area.
Complete the Activities Table below: You need at least 5 existing clubs.

	Name of Activity already in your area
	Details of the Club Found
	Web Address of where you found information
	Possible New Activity for My Club

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Now decide on three possible activities for your own club.

Homework:

Finish the Activities Table. To be submitted next week.

Survey Part 1

Learning Objectives

Learn how to design a suitable questionnaire.

Learn to understand why it is important to proof read and test your questionnaire.

Class Task:

Design your own questionnaire to find out what kind of activities people are interested in. 


Survey Questions

You must include these questions in your questionnaire.

You may add some questions of your own.

You can choose the order and you must design the layout.
How much are you willing to pay per session?  £1
£2
£3

Which age group are you in?    11-13

14-16

16-19

Which evening do you prefer (choose one)

Monday
Tuesday
Wednesday
Thursday
Friday

Are you male or female? 
Male
Female

Do you already take part in activities after school/college? Yes/No

Which of these activities would you do?  Activity 1 Activity 2 Activity 3 (replace these with your activities)

Would you like activities at the weekends?  Yes/No
Homework:

Decide on who you would like to give your finished questionnaire to reply to. You must choose at least 20 different people. Give out your questionnaire and bring your responses to the next lesson. 

Survey Part 2

Learning Objectives

Learn to know how to create a spreadsheet to analyse your questionnaire data.

Learn how to calculate formulae.

Class Tasks

Using Microsoft Excel and the template below, type out the results from your questionnaire. 
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Homework.

Complete the spreadsheet. To be submitted next week.

Calculating using a Spreadsheet.

We will add up the total of:

· how much people are willing to pay, 

· the average of people’s ages, 

· the most popular evening to hold your club 

· and which are the most popular activities. 

Sum Function:  SUM(cell:cell)

Average Function: AVERAGE (cell:cell)

Class Task:

Complete the functions in your spreadsheet.

Make sure you have your spreadsheet signed off by your teacher before moving on to your next task.

Homework:

Format your spreadsheet with appropriate font sizes, colours and font styles. To be submitted next week.

                                              [image: image11.jpg]



Gathering Information

Learning Objectives

Learn to research information from a variety of sources.

Class Task

Find out as much information as you can about youth activities.

Using the template below to acknowledge your sources

	Web address
	Date last accessed
	Web Site is about …
	Good for information on…
	I used this 

Information in?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Sources Used 

	Author
	Book Title
	Book is about……
	Good for information on…….
	I used this 

Information in?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Primary Sources

	Name of source*
	How I contacted them
	What they do …..
	What I wanted to find out from them…
	I used this information in?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*If this is a person or company you need to say what they do e.g. do they run a particular youth club or existing activity?
Homework

Finish the table. To be Submitted Next Lesson. 

Gathering Information continued  

Learning Objectives.

Learn to search for RELEVANT images and save them correctly.

Class Task:

You need to complete the Images Table below. You must find at least 5 different personal images and 5 different ready made images. 


Deciding what images to use

	Publication
	Audience and Purpose
	Ideas for own images (eg, photos, drawings, etc)
	Ideas for ready-made

 images (eg, clipart, photos,

 internet)

	
	
	
	Source
	Description

	Leaflet
	
	
	
	

	Presentation
	
	
	
	

	eportfolio pages
	
	
	
	


Homework. 

Find images in Magazines/Newspapers/Books and bring them into the lesson next week.
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Databases

Learning Objectives

Learn to understand what is contained in a field.

Learn to design an entry form.

Learn to test your databases and to record feedback.

Class Task

1. Open the “Members” database found in the SPB. Make sure you understand what each field represents.

2. Create a Form and make sure it is easy for someone else to use.

3. Complete the Feedback sheet below using feedback from your peers and teachers.


Data Entry Form Feedback 

	Ask your test user what they think about your form:
	What the test user said:

	What do you like about my form?
	1

	
	2

	
	3

	Have I used a suitable font?
	

	Could I improve my title?
	

	Could I improve my labels?
	

	Do I need to allow more space to type in the data?
	

	Can I improve the layout?
	

	Are there any spelling errors?
	

	Can I make the form easier to use?
	


Homework

Take home the feedback sheet and complete it. To be submitted next week.

Database Reports

Learning Objectives

Learn how to use a query to search for relevant information

Learn to produce professional reports to show your findings.

The club organisers want to use your database to store club members details.

Class Task

1. You need to choose 2 searches from the list below.

· Members who want to meet more than twice a week

· Members who are most interested in sports, sorted by activity.

· Boys aged under 13

· Members who like Nature or Photography

· Girls whose favourite activity is football.

Save the queries with suitable names you can find them later. 

2. Produce reports using your search findings. 

Homework, 

Ask a reviewer to give you feedback on your Form, Queries and Reports. Bring the responses to next week’s lesson. 

Leaflets

Learning Objectives

Learn to design an appropriate leaflet fit for purpose.

You need to produce a 4 page A5 leaflet (A4 page folded) to advertise your club

It must meet the following criteria:

· Have an attractive front page that will attract people your age.

· Include information about the club

· Give details of your three activities including times and dates.

· Include an application form to join.

Class Task

Create your leaflet using Microsoft Publisher

Add the details of all the sources you have used to your sources file.

Homework:

Take home your finished leaflet and get feedback to use in your project review. To be submitted next week.
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Presentation

Learning Objectives

Learn to plan and design a presentation

Learn how to create a presentation.

Class Task

Use a storyboard to design your presentation. It must include:

· Six screens

· An introduction to the new club

· Brief information about the Make Space campaign

· Adverts for your three chosen activities

· Suitable images including at least 2 from a primary source.

Create your presentation using your design.

Homework:

Take home your finished presentation and get feedback to use in your project review. To be submitted next week.

Review

Learning Objectives

Learn to evaluate your own work.

Class Task

When you have finished everything else, you must review your whole project.

You must consider:

· The project as a whole

· The publications

	The project as a whole

	Achievement
	If I did this project again, I would do this differently:
	What my reviewer or teacher said:

	
	
	

	I put all the main tasks on my plan.


	
	about my plan

	I put most of the sub-tasks on my plan.


	
	

	I kept to the timings on my plan.


	
	

	I finished the project on time.


	
	

	I checked my progress regularly.


	
	about how I monitored progress

	I changed my plan

when something took longer or less time than planned.


	
	

	I chose good test users
	
	

	I chose good reviewers
	
	


	My Leaflet

	Achievement
	How well did I do?  (Tick one box)
	If I had more time I would improve:
	What my reviewers said:

	
	I achieved this.
	I achieved some of this but had some problems.
	I achieved little or none of this.
	
	

	My leaflet had four pages and folded properly.
	
	
	
	
	about my leaflet

	My leaflet includes two images I created myself.
	
	
	
	
	

	My leaflet has all the right content in it.
	
	
	
	
	

	My leaflet is suitable for young people aged 11 to 16.
	
	
	
	
	


	My Presentation

	Achievement
	How well did I do?  (Tick one box)
	If I had more time I would improve:
	What my reviewers said:

	
	I achieved this.
	I achieved some of this but had some problems.
	I achieved little or none of this.
	
	

	My storyboard is complete and I used it to create my presentation.
	
	
	
	
	about my presentation

	I used a consistent layout and font style on my presentation.
	
	
	
	
	

	My presentation has suitable colours.
	
	
	
	
	

	My presentation can be controlled using the mouse.
	
	
	
	
	

	My presentation advertises the club well.
	
	
	
	
	


	My Database

	Achievement
	How well did I do?  (Tick one box)
	If I had more time I would improve:
	What my reviewers said:

	
	I achieved this.
	I achieved some of this but had some problems.
	I achieved little or none of this.
	
	

	My database reports provide the correct information.
	
	
	
	
	about my database reports

	I have used suitable titles on my reports.
	
	
	
	
	

	The layout was suitable and I used suitable column headings.
	
	
	
	
	

	My database reports are suitable for the club organisers.
	
	
	
	
	


	My survey

	Achievement
	How well did I do?  (Tick one box)
	If I had more time I would improve:
	What my reviewers said:

	
	I achieved this.
	I achieved some of this but had some problems.
	I achieved little or none of this.
	
	

	My questionnaire includes all the questions it should
	
	
	
	
	about my survey

	It is clear and easy to complete
	
	
	
	
	

	My spreadsheet provides all the information asked for
	
	
	
	
	

	My charts are clear and correct
	
	
	
	
	

	My SURVEYRESULTS document is complete and clear to the moderator.
	
	
	
	
	


	My eportfolio

	Achievement
	How well did I do?  (Tick one box)
	If I had more time I would improve:
	What my reviewer said:

	
	I achieved all of this.
	I achieved some of this but also had some problems.
	I achieved little or none of this.
	
	

	My eportfolio contains everything in the checklist.
	
	
	
	
	about my eportfolio

	All my links work.
	
	
	
	
	

	I made sure that the moderator would like my eportfolio.
	
	
	
	
	


	Reviewing my own performance

	Achievement
	How well did I do?  (Tick one box)
	If I had more time I would improve:
	What my reviewers said:

	
	I achieved all of this.
	I achieved some of this but also had some problems.
	I achieved little or none of this.
	
	

	I did not waste my time by spending too much time on things I liked doing; and not enough on other things.
	
	
	
	
	about how well I worked on the project

	I worked well with others to collect data for the survey.
	
	
	
	
	

	I only asked for a small amount of help from my teacher.
	
	
	
	
	


Congratulations! You have finished the Project!!!!!!!!!!!!!!

	TASKS


	DATE COMPLETED
	STUDENT’S SIGNATURE
	TEACHER’S SIGNATURE

	Planning
	
	
	

	Choosing Activities


	
	
	

	Survey
	
	
	

	Gathering Information
	
	
	

	Club Database
	
	
	

	Database Reports
	
	
	

	Leaflet
	
	
	

	Presentation


	
	
	

	Review
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